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As an inclusive Christian community we value each person, 

seeking to release everyone’s full potential as promised by 

Jesus Christ. We seek to provide a safe, inspiring and creative 

learning environment providing opportunities for all to 

flourish. Through challenge, support and care, we strive for 

excellence in all that we do; always building on the 

foundations of shared values with consistently high 

expectations rooted in God’s love. Together we are 

encouraged to be agents of positive change in this world.  

  

‘May the God of hope fill you with all joy and peace as you 

trust in him, so that you may overflow with hope by the power 

of the Holy Spirit.’ Romans 15:13 

  

 



 

 

WELTON ST MARY'S CE PRIMARY ACADEMY 

LETTINGS POLICY 2021/2022 

 

The Governing Body of Welton St Mary's Church of England Primary Academy has determined the 
following policy with regard to lettings. 
 
It is recognised that when a self-employed person rents school premises to provide regulated activity 

to children, the risk potentially is increased because parents/carers extend their trust in the school to 

the person/coach who is using the school premises. The parents/carers do not know the different 

safeguarding responsibilities depending whether the respective person is an employee or simply 

renting the premises. 

The school will as a matter of good practice regarding the hiring of our premises to a self-employed 

person with the intention to provide a regulated activity to children carry out the following procedures 

(also see below Appendix A): 

1. Apply for an Enhanced DBS with online update service on behalf of the self-employed person 

with the person's consent.  

2. The DBS Update service to be used every 3-6 months, to ensure that new information is not 

missed over a significant amount of time.  

3. At the point of agreeing to lease premises, the school will check whether the self-employed 

person is registered with a regulatory body – and contact the regulatory body to ascertain 

whether they have any information of concern about the respective person.  

4. At the point of agreeing to lease premises, the self-employed person could be asked to provide 

the name of a school (or schools) they have already been working with, for the purposes of 

reference. As one would act under safe recruitment, the school then to contact the referenced 

school to check whether there has been any concern raised about the person. This information 

then to be kept on file and shared with LADO if contacted.   

5. Any fund raising events held for the benefit of the academy will be free of charge. 

6. Charges for lettings of the academy buildings and grounds are detailed on the attached list 

and are subject to change each financial year. 

7. The total letting fees cover opening and closing plus one hour's work allied to the letting 

including preparatory work and cleaning. Work in excess of the hour may be done by the Site 

Manager within normal working hours. 

The Governing Body will determine whether there is a need for the Site Manager to be in 

attendance during the letting. If the Site Manager is not available, the Governing Body reserve 

the right to nominate a key holder at its discretion. 

Charges for playgrounds and the field will be as those shown for the hire of a classroom. 

8. Notice will be given if the hall/academy is out of action/unavailable (see Agreement). 24 

hours’ notice is required by the hirer if the booking is cancelled or a fee equivalent to the total 

cost of the letting will be charged. 

9. The academy must have sight of Public Liability Insurance for all hirers. 

 

1. There is a responsibility on the part of the hirer to: 

 Ensure that they have written confirmation from parents/carers that children will be collected 
at the end of the letting and the hirer to stay until all children have been taken home (i.e. in 
the case of children’s disco’s, after academy activities etc.). 



 

 

 Ensure that any equipment is used correctly. 
 

2. The use of the mobile by the William Farr Pre-School is to be covered by a lease agreement 
between Lincolnshire County Council and William Farr Pre-School. 
 

3. An up to date copy of this policy document will be handed to all hirers. 
 

4. The small hall will be hired out on a permanent basis to the local Kids Club each morning prior to the 
start of school and each evening after school and during all school holidays.   

 
 

 
WELTON ST MARY'S CHURCH OF ENGLAND PRIMARY ACADEMY 

SCALE OF LETTINGS CHARGES 2020/2021 
 

 
Room 

 
Time 

 
Hourly Rate 

 
Hall (Large) 

Monday to Friday 
Before 6pm 

 
£10.00  

 
Hall (Small) 

 

Not Available for Hire 
 

 
Hall (Large) 

Monday to Friday 
6pm to Midnight 

 
£22.00 

 
Hall (Small) 

Monday to Friday 
7pm to Midnight 

 
£20.00 

 

 
Hall (Large) 

Weekend 
All Day 

 
£24.00 

 
Hall (Small) 

Weekend 
All Day 

 
£22.00 

 

 
Hall (Small) 

Kids Club 
Term Time 

 
£30.00 per day 

 
Hall (Small) 

 
Holiday Period 

 
£50.00 per day 

 

 

 

  



 

 

APPENDIX A - Guidance to manage safeguarding when working with self-employed people hiring school 

premises to provide regulated activity to children 

This guidance comes as a lessons learned summary following the conclusion of the case of a badminton coach 

as reported in the media, who sexually abused boys over several years, while working as a coach and renting 

premises from various schools. One of the main concerns was that the coach was able to continue to rent 

premises from schools, while under active police investigation, following his original arrest in 2016. The issue 

arose because following his release under investigation, the police/LADO could contact only the schools that he 

disclosed to be working with, and there was no other means to learn if he was not truthful in his answer.  

It is recognised that when a self-employed person rents school premises to provide regulated activity to children, 

the risk potentially is increased because parents/carers extend their trust in the school to the person/coach who 

is using the school premises. The parents/carers do not know the different safeguarding responsibilities 

depending whether the respective person is an employee or simply renting the premises. 

The proposal is for each school to consider and adopt as a matter of good practice and build into their policy for 

lending their premises to a self-employed person with the intention to provide a regulated activity to children. 

This is not requirement by law; only measures that we have found may support each school in their duty to 

safeguard the children on their premises.   

1. DBS with online update service to be applied on behalf of the self-employed person with the person's 

consent.  

Schools can legally apply for an enhanced DBS check for a self-employed person (such as sports coach) 

who is not their employee as they require this to permit the individual to be involved with the School. 

This provides a vital safeguarding tool to help ensure they keep children safe and they have an interest, 

as this activity will take place in their setting.  In these circumstances, Schools should always require an 

enhanced DBS check with a check of the Children's Barred List. 

 

Whilst the School will appear as the 'Employer' on the DBS Certificate, this does not require the 

individual to be working under a contract of employment. If the School requires the check to ascertain 

the suitability of the individual, in order to permit the self-employed person to be involved with the 

School / to rent a space to provide regulated activity to children then a DBS check can be requested. A 

self-employed person cannot request their own enhanced check so often need a School or other setting 

to request these checks for them. 

2. The DBS Update service to be used every 3-6 months, to ensure that new information is not missed 

over a significant amount of time.  

3. At the point of agreeing to lease premises, it is good practice to check whether the self-employed 

person is registered with a regulatory body – and contact the regulatory body to ascertain whether 

they have any information of concern about the respective person.  

It is hoped that the regulatory bodies will keep on their record that a school rang about hiring their 

premises, so that if police contacts LADO following an arrest, the regulatory body may be able to help 

the LADO to contact the associated schools they may be aware of. (This record keeping matter is still 

work in progress with each regulatory body). 

4. At the point of agreeing to lease premises, the self-employed person could be asked to provide the 

name of a school (or schools) they have already been working with, for the purposes of reference. As 

one would act under safe recruitment, the school then to contact the referenced school to check 

whether there has been any concern raised about the person. This information then to be kept on 

file and shared with LADO if contacted.   

It is recognised that even with the above measure applied, it is not a failsafe situation; however we need to do 

our utmost to reduce the risk as much as possible. If you have any proposals to further improve the guidance, 

you are welcome to contact either the LCC schools' safeguarding team, or feed- back to Lincolnshire LADO. 


